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On My Honor I Promise Toé.. 

Steal all ideas and claim them as my own 

Vow to use each idea to make lots of 

money 

Use the ideas to enhance my  

career and institution 



ºHigh profile events 

ºMaximize event budgets in a tight 

economy 

ºBasics of Event Success 

ºHow do you dig? 

 

 

 

 



ºMilestone Anniversaries 

ºPresidential Inaugurations 

ºPublic Launch of Campaign or 

Celebration  

ºSchool/Building Opening or Dedication 

ºCampus Visit by High Level Official 

ºOpening or Closing Event 



 

ñ A committee is a cul-de-sac 

down which ideas are lured 

and then quietly strangled.ò 
                    Sir Barnett Cock, c.1907 



Event:    Capital Campaign 

Celebration 

Budget:  $85,000 

Location: Coliseum - Huntsville, 

Texas 

Guest#:  400/ $224.12  per person Event Goals: 

Å Announce the total raised  

Å Thank donors 

Å Create a 5 Star event  

WOW Factors: 

Å Student entertainment 

Å Balloon drop 

Å Singing invitation 

Å Commemorative song  

Å Personal Thank You from students 

Å Started off ñwith a partyò  

Å Branding 

Å Toast  

Å Voice over as the emcee 

COST Savings: 

Å Commemorative gift to couples 

Å Outsource all décor and linen to one 

company  

Å Cut back on portion sizes  

ÅCampus Resources 





EVENT BUDGET - EXPENSE 
Event Name: Capital Campaign 
Date: 20-Jul-10 
Time : 6:00 PM 
Location: Coliesum 
#  Guests  400 
Budget: $85,000  

  Description Vendor  Quoted Cost  Actual Cost 
INVITATIONS         
  Invite Pieces SH Press  $   4,500.00   $   4,801.03  
  Sound for Invites Clever Sound Promotions  $   2,500.00   $   2,437.50  
          
POSTAGE         
  Quantity = 1274 SH Post Office  $   1,300.00   $   1,108.38  
          
DECORATIONS         
  Event décor Daryll and Co.     $ 21,324.00  
  GOBO Production Resource Group    $      417.00  
          
FOOD         
  Seated Dinner ARAMARK    $ 13,946.00  
  Cast Dinner ARAMARK    $      562.50  
  Pizza for Cast ARAMARK    $      268.50  
BEVERAGES         
  Beer & Wine ARAMARK    $   4,375.00  
          



BEVERAGES         

  Beer & Wine ARAMARK    $   4,375.00  

LINEN         

   put in overall décor       

ENTERTAINMENT         

  Dancers SHSU Theatre and Dance    $   3,375.00  

  FlutterFeti Parti Line Factory    $      187.25  

  Voice Over Moffet Productions    $      100.00  

  Musicians SHSU School of Music    $   4,000.00  

  Dancer Outfits Target    $      296.91  

  Sound & Visual AVPG    $ 22,179.00  

GIFTS         

  Star Paperweights Cooperstepp    $   3,689.50  

  Walk of Fame Stars Entertainment Souveniers    $   3,227.79  

  Ron Mafrige Gift PromoWorld    $      159.50  

OTHER         

  Ballooon Drop Almost Anything Goes    $      480.00  

  Nitrogen AOC    $         64.00  

  Students Tshirts CC Creations    $      881.40  

  Coliseum Rental Coliseum    $   1,657.50  

  Rope for Balloon Drop Walker County Hardware    $      112.00  

TOTAL        $ 89,649.76  

COST PER PERSON        $      224.12  

BUDGET DIFFERENCE       ($4,649.76) 



Event:     Presidentôs Retirement 

Party 

Budget:   $85,000/  

Location: Coliseum - Huntsville, 

Texas 

Guest#:  400 Event Goals: 

Å  Honor the President and his wife 

Å  Showcase accomplishments  

WOW Factors: 

Å  Feature Dan Rather (alumnus) 

Å  Gift from the institution- scholarship  

   and treasure chest 

Å  Themed entertainment 

Å  Transformation of the Coliseum 

Å  Quotes 

COST Savings: 

Å  In-house presentation 

Å  Outsource all décor and linen to      

   one company  

Å  Selective invitation list 

Å  In conjunction with Board Meeting 

Å  Paperless Save the Date  



Event:    Presidentôs Cabinet Dinner 

Budget:  $1,085/ $98 per person 

Location: Museum Grounds -  

Huntsville,  TX 

Guest#:  11 
Event Goals: 

Å  Casual end of the year dinner to  

   thank the vice presidentôs 

WOW Factors: 

Å  In actual home of Sam Houston 

Å  Used Margaret Houstonôs silverware 

for 

    dessert 

Å  Menu from the Houston family 

collection of  

    recipes 

Å  Ambience - Beautiful day COST Savings: 

Å  No rentals 

Å  Flowers from the garden 

Å  Paperless Invitation 



Event:    Academic Awards Dinner 

Budget: $22,000/ $157 per person 

Location: Ballroom - Huntsville, Texas 

Guest#:140 

Event Goals: 

Å  Honor faculty that have received  

   awards or that are retiring or being  

   promoted 

Å  5 Star Evening 
 

WOW Factors: 

Å  Use of lighting 

Å  Unique Room Layout 

Å  Event theme was based on a quote 

Å  Invitation 

Å  Overall Ambience 

Å  Music 

COST Savings: 

Å  Outsource décor and linen to the  

   same company 

Å  Served beer & wine only 

òThe purpose of education is to turn 

mirrors into windowsó             

                            Sydney Harris 


