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Special Event Creed

On My Honor | Promise To é .
Steal all ideas and claim them as my own

Vow to use each idea to make lots of
money

Use the ideas to enhance my
career and institution



© Basics of Event Success @‘i

° How do you dig?

» \_




Public Launch of Campaign or
Celebration A

° School/Building Opening or Dedication
° Campus Visit by High Level Official
> ° Opening or Closing Event



t hen

Sir Barnett Cock, ¢.1907










EVENT BUDGEEXPENSE

Event Name:
Date:

Time :
Location:

# Guests
Budget:

Capital Campaign

20-Jut10
6:00 PM
Coliesum
400
$85,000

Description

Vendor

Quoted Cos

Actual Cost

INVITATIONS

Invite Pieces

SH Press

$ 4,500.00

$ 4,801.03

Sound for Invites

Clever Sound Promotions |$ 2,500.00

$ 2,437.50

Quantity = 1274

SH Post Office

$ 1,300.00

$ 1,108.38

DECORATIONS

Event décor

Daryll and Co.

$ 21,324.00

GOBO

Production Resource Grou

$ 417.00

Seated Dinner

ARAMARK

$ 13,946.00

Cast Dinner

ARAMARK

$ 56250

Pizza for Cast

ARAMARK

$ 268.50

BEVERAGES

Beer & Wine

ARAMARK

$ 4,375.00




Beer & Wine

ARAMARK

put in overall décor

ENTERTAINMENT

Dancers

SHSU Theatre and Dance

FlutterFeti

Parti Line Factory

\Voice Over

Moffet Productions

Musicians

SHSU School of Music

Dancer Oultfits

Target

Sound & Visual

AVPG

Star Paperweights

Cooperstepp

Walk of Fame Stars

Entertainment Souveniers

Ron Mafrige Gift

PromoWorld

Ballooon Drop

Almost Anything Goes

Nitrogen

AOC

Students Tshirts

CC Creations

Coliseum Rental

Coliseum

Rope for Balloon Drg

Walker County Hardware

COST PER PERSON

BUDGET DIFFEREN

($4,649.76)







collection of

racines

RASDoAYINgSeautiful day
A No rentals

A Flowers from the garden

A Paperless Invitation



A Event theme was based on a quoté%
A Invitation

A Overall Ambience
A Music

COST Savings:

A Outsource décor and linen to the
same company \
A Served beer & wine onl —

OThe pur pose
mirrors |




